Mishap Description Quality Analyzer Source Information Database
(formatted for 8-1/2 x 11 paper, text wraps in cells, landscape printing)

	Date
	Origin
	Source

ID code
	SourceName
	SourceType
	StoredAt
	Custodian, phone/fax/email contact
	Notes

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


· Date
= 
date record is entered

· Origin
= 
where source was acquired

· SourceIDcode
= 
code used for this source

· SourceType
= 
nature of source, such as document, map, sketch, photo, etc

· SourceName
=
name assigned to source

· StoredAt
= 
describes where source is stored. For chain of custody, record successive StoreAt and Custodian info to record.

· Custodian
=
 name of person responsible for security of source, and phone, fax, email where custodian can be contacted

· Notes
  = 
space for notes investigator might wish to make about source, like chain of custody needs, storage precautions, retention limits,  

A record should be created when 

· a source is acquired,

· a source passes from one custodian to another, to meet chain of custody requirements a new record should be prepared for each handoff.
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